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JOB APPLIED

	Position Held
	
	Salary Expected
	

	Availability
	


PERSONAL INFORMATION

	Name in English
	
	Nationality
	

	Residential Address
	


ACADEMIC BACKGROUND (Please start with your most recent education awarded)

	Year
	Name of School

(University / College / Secondary School / Other Institutes)
	Degree / Diploma / Class / Qualification Awarded

	From

(MM/YY)
	To

(MM/YY)
	
	

	
	
	
	

	
	
	
	

	
	
	
	


COMPUTER & SKILLS

	PC skills
	

	Other skills
	

	English Typing speed (wpm)
	
	Chinese Typing speed (wpm)
	


LANGUAGE (Please put “X” in an appropriate box)

	
	Spoken
	Written

	
	Fluent
	Good
	Fair
	Average
	Simple
	Fluent
	Good
	Fair
	Average
	Simple

	Cantonese / Chinese
	
	
	
	
	
	
	
	
	
	

	English
	
	
	
	
	
	
	
	
	
	

	Mandarin
	
	
	
	
	
	
	
	
	
	

	Others -(   )
	
	
	
	
	
	
	
	
	
	



EMPLOYMENT RECORD (Please start with your most recent employment)

	Period: 

(MM/YY-MM/YY)
	

	Company:
	

	Company size:
	

	Business Nature:
	

	Position Held:
	

	Last salary:
	

	Job Duties:

(Please use point format)
	

	Reason to leave:
	


	Period: 

(MM/YY-MM/YY)
	

	Company:
	

	Company size:
	

	Business Nature:
	

	Position Held:
	

	Last salary:
	

	Job Duties:

(Please use point format)
	

	Reason to leave:
	


	Period: 

(MM/YY-MM/YY)
	

	Company:
	

	Company size:
	

	Business Nature:
	

	Position Held:
	

	Last salary:
	

	Job Duties:

(Please use point format)
	

	Reason to leave:
	


	Period: 

(MM/YY-MM/YY)
	

	Company:
	

	Company size:
	

	Business Nature:
	

	Position Held:
	

	Last salary:
	

	Job Duties:

(Please use point format)
	

	Reason to leave:
	


	Period: 

(MM/YY-MM/YY)
	

	Company:
	

	Company size:
	

	Business Nature:
	

	Position Held:
	

	Last salary:
	

	Job Duties:

(Please use point format)
	

	Reason to leave:
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